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Registrant Portal Guide – Renewal 

This guide will assist in completing license renewal. Prior to beginning renewal, ensure that 
you’ve completed a profile update (instructions) and self-assessment, and have begun the 
2024-25 learning plan (instructions). 

 

Step 1: Jurisprudence Quiz 

On the dashboard, under ‘My Exams’ select ‘+’ to begin the jurisprudence quiz. 

 

 

 

 

 

 

 

 

 

 

https://nscdn.ca/wp-content/uploads/2024/09/Instructions-for-Registrants-Alinity-Portal.pdf
https://nscdn.ca/wp-content/uploads/2024/11/CCP-Instructions-for-Registrants.pdf
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Step 2: Begin Renewal 

On the homepage, under ‘Complete My Renewal For 2025/2026’ select ‘Renew.’ 
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Step 3: Profile Update 

You will be taken to Profile Update. Make any required updates to your contact, education 
and employment information. There are several areas of the form that only appear during 
renewal and will need to be completed. 

Employment: Average Client Age Range & Annual Estimated Earned Hours 

 

Criminal Record Check 

You must enter an issue date. Upload is not mandatory but is required if the check was not 
sent directly to NSCDN through other means. 
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Professional Liability Insurance 

You must enter an expiry date and upload an insurance policy document. 
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Step 4: 2024-25 Learning Plan 

You will add reflections for each of your goals. 

 

 

If needed, you may add additional learning activities from this screen. Once your renewal is 
submitted, you will not be able to edit the 2024-25 learning plans. 
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Step 5: 2025-26 Learning Plan 

The next step is to complete the self-assessment and draft two learning goals for the 
upcoming year. You will see this screen: 

 

Return to the home screen and begin a new self-assessment.  
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Once the self-assessment is complete and you have selected indicators on which to base 
your goals, return to the 2025/2026 Learning Plan.  
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Draft two learning goals for the upcoming year.  
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Step 6: Renewal Form 

 

Complete the renewal form and submit your renewal application. 
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Step 7: Payment 

Your renewal application will not be received by the College until payment is made. You 
may pay by credit card or e-transfer. 

Cred card: click ‘pay’ on the invoice and follow the instructions. 

E-transfer: click ‘close’ on the invoice and send an e-transfer to financial@nscdn.ca.  

 

 

You will receive email confirmation when your renewal has been processed.  

mailto:financial@nscdn.ca

